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Background

Philosophy & Vision
AIS is committed to providing a high quality 
international education that encourages and supports 
students to become inquiring and knowledgeable 
learners, with the confidence to achieve their potential. 
By combining academic rigour with challenging and 
enriching experiences, AIS produces students who are 
confident, creative individuals who see learning as an 
integral part of life beyond the classroom. The School’s 
academic focus encourages students to appreciate that 
a commitment to learning brings success and many 
options for the future. 

The dynamic nature of society will see today’s children 
living adult lives in a vastly different world. The 
challenge for parents and educators is to prepare them 
with the appropriate knowledge, attitudes, values and 
skills to navigate their future. AIS provides students with 
an enriched technological learning environment, with 
teachers constantly upskilling their knowledge, vision 
and teaching strategies to provide an effective, exciting 
place of innovation and learning in the classroom. 
Throughout the School, teachers encourage students 
to ‘think outside the box’, which is becoming an 
increasingly important skill in the 21st century.

At AIS, students are encouraged to:
n  Think well with flexibility and reflection.
n  Listen with understanding and empathy.
n  Communicate with clarity and sensitivity.
n   Become knowledgeable and capable learners.
n  Strive for excellence to achieve their personal best.
n  Develop values that are necessary for a rewarding and 

fulfilling life.

The Australian International School (AIS) is a leading international IB World School based 
in Vietnam. AIS was founded in 2006 by Mr Nigel Russell and Mrs Nguyen Thi Thu Thuy 
in response to the increasing demand and lack of choice at that time for high quality 
international education in Ho Chi Minh City and became a member of ACG Schools in 
2007.
The School has grown to over 1,300 students aged 
2-18 across three sites, with exceptional world class 
facilities that will enable growth to over 2,000 students. 
AIS became a member of the Inspired group of schools 
in 2019. 
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Location & Facilities 

Thu Thiem Campus
AIS has three campuses based across Ho Chi Minh City. 
The main campus, situated in Thu Thiem, District 2, is 
a modern centrally located facility that accepts children 
from Kindergarten to Year 13. This is the School’s largest 
campus, and it is divided into three areas: Kindergarten, 
Primary School, and Middle and Senior School.  
Each area has its own comprehensive facilities, including 
laboratories, music and drama spaces, libraries, 
specialist art rooms and gymnasiums. The Kindergarten 
also has a significant outdoor learning environment that 
consists of a landscaped garden, a salt water splash 
pool and modern playground equipment, as well as a 
sleeping area and soft play area. 

Thao Dien Campus
The School’s second campus is the AIS Early Childhood 
and Primary School in Thao Dien, District 2. Located 
north of the Thu Thiem campus, it is situated within the 
APSC Compound, which is a quiet affluent residential 
area. The campus caters to children aged 2-11 and has 
excellent art, music and IT rooms, as well as a library, 
language centre and laboratories. There is a 25m 
swimming pool and multi-purpose astroturf within the 
sports complex, and landscaped playgrounds with age 
appropriate playground equipment. Regular events  
are undertaken with the primary school children at the 
Thu Thiem campus, ensuring that children have no 
difficulty in transferring to Thu Thiem for Year 7.

 

Xi Early Childhood Centre
The newest campus is the Xi Early Childhood Centre, 
which opened in August 2012 and is located within the 
prestigious Xi Riverview Palace in Thao Dien, District 
2. Children from 18 months - 5 years can attend this 
purpose-built ‘green’ campus, designed to consume 
around 25-30% less electricity than conventional 
buildings of a similar size. It provides a hands-on 
educational environment for students to learn about 
green technologies and preserving the environment. 
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Academic

AIS aims to develop students who are curious and 
reflective, and who want to make a positive difference 
to their world. AIS emphasises the development of 
each student’s academic ability and encourages well-
rounded, confident individuals who aspire to reach their 
potential. To achieve this, the School has developed a 
rigorous and balanced curriculum, with an appreciation 
of different learning styles and experiences. It supports 
the individual strengths and talents of students so that 
they are excited by learning and embrace challenges 
with a belief in their own ability.

Kindergarten
From the age of three years old (Junior Kindergarten), 
children follow the International Baccalaureate (IB) 
Primary Years Programme (PYP). The guiding principle 
in Kindergarten is learning through play in a secure 
and challenging environment, and each class has an 
overseas trained teacher and a Vietnamese trained 
support teacher. 

Primary School
The Primary School provides a dynamic learning 
environment which is full of energy, enthusiasm and 
creativity. Students continue to follow the PYP, where an 
inquiry-based approach to learning is prioritised, and 
this is supplemented with elements of the Cambridge 
International Primary Programme. Students undergo 
formative and summative assessments as part of the 
PYP, but all students will also undertake the Cambridge 
Checkpoint for English and Mathematics near the 
end of Year 6, but children in Year 1 to Year 5 are also 
formally assessed. A range of specialist subjects are 
offered, such as Music, PE, and Chinese. In addition, all 
students in Kindergarten to Year 7 study Vietnamese. 
Vietnamese students complete the Vietnamese 
National Curriculum, and non-Vietnamese students 
undertake Vietnamese Language and Culture.

odgersberndtson.com
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Secondary and Senior School
In Years 7 to 11, AIS follows the University of Cambridge 
Secondary programme, culminating in IGCSE’s.  
This extends the inquiry-based approach that the IB 
Primary Years Programme offers, while also preparing 
the students for the rigours, challenges and demands  
of the IB Diploma Programme. The curriculum is 
designed to provide depth, breadth and variety to 
allow students to develop interests and skills that 
will last a lifetime, and the well-equipped modern 
classrooms provide an ideal setting for practical, 
experiential learning. Students have specialist teachers 
in each subject, and gifted and talented students 
are extended through enrichment and accelerated 
learning programmes. Students conclude their studies 
by following the IB Diploma in Years 12 and 13, and 
achieved results above the world average for the 
seventh year in a row in 2017-18, with an average score 
of 31.4.

In addition to taking Vietnamese as a subject, 
Vietnamese students also study Vietnamese National 
Studies after school. Students can complete their IB 
Diploma using Vietnamese as their Language A, which 
entitles them to a bilingual diploma. All children for 
whom English is not their mother-tongue are required 
to take a language assessment before admission to the 
School. A comprehensive EAL department supports 
children who need extra support in becoming proficient 
English language users, in order to develop them 
socially and achieve academic success across all areas 
of the curriculum.
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Pastoral
AIS is well known for the respectful way students  
and teachers engage with each other at school.  
From lessons in mindfulness in the Primary School, to 
cyber safety and appropriate relationships classes in  
the Secondary School, specific student welfare lessons 
are timetabled into every classroom across the School, 
with age-specific learning delivered to support AIS 
students in their character development. 

In the Kindergarten and Primary School, class teachers 
are responsible for the care of their students and are 
the first key person for students and their parents 
regarding any concerns that may arise. These staff  
are supported by the school counsellor, and the  
Deputy Principal and Principal of the Kindergarten and 
Primary School. 

In the Secondary School, students are cared for through 
horizontal (year level) homerooms, and homeroom 
teachers provide the core support for our students 
and parents. In the Senior School, homeroom classes 
are managed vertically so that senior school students 
can work together through the IB Diploma program. 
They are supported by Student Welfare Coordinators, 
the Head of Senior School, the school counsellor and 
ultimately the Secondary School Deputy Principal and 
Deputy Executive Principal. 

Additionally, students throughout the school are 
allocated to one of the four Houses at AIS – Sphinx, 
Griffin, Phoenix and Pegasus. House-based programs 
provide additional ways for students to build 
relationships with other students across the School, 
and there is a clear expectation that older students will 
always care for their younger peers.

Co-Curricular
AIS are committed to educating the whole child, and 
provide an exciting range of opportunities for students 
to discover and develop their interests and abilities. 
These include sport, visual and the performing arts, 
music, languages and more, ranging from hip-hop 
dancing to cooking to robotics. 

Music is popular at AIS, and all students are encouraged 
to learn an instrument. Regular performance opportunities 
are given to students, either individually or via one of the 
many music ensembles, including concert bands, drums, 
choirs and instrumental groups. Students also have 
the opportunity to develop their acting, performance, 
musical and theatre skills through involvement in drama 
productions throughout the year. Recent productions have 
included Aladdin, The Witches and The Wizard of Oz. 

Sport at AIS is an integral aspect of school life. AIS plays  
competitive sport in the Saigon International Schools  
Athletics Competition (SISAC), and sports include 
basketball, football, table tennis, volleyball, badminton  
and track and field. Each year, AIS also competes in the  
annual Australian International School Association games. 
AIS has an outstanding swim programme led by highly 
regarded coaches, and the pool at the Thao Dien campus 
was recently ranked best pool for the community in 
HCMC by the Ho Chi Minh Aquatic Sports Association.

School camps also prove popular, and operate across year 
levels to help students to create and enhance friendships, 
learn new skills, and develop resilience and responsibility. 
Examples include sleepovers at the School in Year 3, 
and trips to the Madagui Forest Camp in Year 6. 

For more information on the Australian International 
School, please visit: https://www.aisvietnam.com/

https://www.aisvietnam.com/
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Inspired 

Inspired is an international group of leading premium 
schools operating in Europe, Asia-Pacific, Africa, the 
Middle East and Latin America and educating over 
38,000 students across a global network of more than 
51 schools. 

Inspired schools are designed to inspire students 
to achieve their maximum potential in a nurturing, 
progressive academic environment from the ages of 
1-18. Inspired offers a new and contemporary approach 
to education by re-evaluating traditional teaching 
methods and curriculums and creating a more dynamic, 
relevant and influential model reflecting current 
attitudes. They nurture the unique individuality, talent 
and self-assurance of each student, equipping them 
to take on the world with the skills and confidence to 
ensure success. 

All Inspired schools are individually developed and 
designed in response to their environment and 
location, delivering an excellent education to their 
respective communities while also benefitting from the 
Group’s international best practice and global outlook. 

For more information on Inspired, please visit:  
https://inspirededu.com/ 

https://inspirededu.com/
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The Role
The Executive Principal has the responsibility of turning the School’s vision and philosophy 
into tangible managerial objectives through people leadership and sound operational 
disciplines. The Executive Principal reports to the General Director, Clarence van der Wel,  
and oversees approximately 100 teaching staff.

The successful candidate will:
n  Direct, develop and expand all activities related to 

the effective operation of the School.
n  Work within a budget and achieve annual financial goals.
n  Set and achieve superior standards in terms of academic 

standards, staff management and student services.
n  Consistently deliver excellence in student learning 

opportunities, welfare provision and budget adherence. 

Teaching and Learning

Curriculum

n  Ensure the provision of high quality learning 
programmes for students. 

n  Establish academic objectives and targets consistent 
with clear academic outcomes.

n  Oversee curriculum development.
n  Supervise the academic programme.
n  Ensure accreditations/authorisations are developed 

and current. 

Assessment

n  Ensure an assessment programme is in place to 
monitor student performance.

n  Develop the use of appropriate benchmarks and 
recognised outcomes assessment tools, assessment 
schedules and portfolio requirements.

Reporting to Students and Parents

n  Develop appropriate reporting to parents 
electronically and as traditional school reports.

Quality and Appraisal

n  Manage and improve the performance of the 
academic and administrative staff.

n  Promote group learning, individual learning 
programmes, creativity and ICT. 

n  Oversee the appraisal system. 
n  Oversee Quality Management Systems (QMS).
n  Stay informed and up-to-date with professional and 

educational issues. 
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Student Welfare and Discipline
n  Set a positive tone for guidance and welfare. 
n  Maintain appropriate standards of behaviour. 
n  Implement the pastoral care system. 
n  Support teachers and pastoral leaders in their 

discipline and attendance responsibilities. 
n  Oversee pastoral care meetings. 
n  Maintain uniform standards. 
n  Maintain the School pastoral records electronically. 
n  Promote extra-curricular activities and clubs/after 

school programmes. 
n  Ensure appropriate co-curricular programmes are in place.
 
Manage Staff According to HR Policies
n  Promote a congenial and stimulating work 

environment where employees feel valued and 
motivated, in keeping with the goal of attracting and 
retaining top talent.

n  Ensure the cost of staffing and recruitment remains 
within budget. 

n  Ensure the allocation of classes, specialist teaching 
etc. and staff scheduling and management time are 
within budget. 

n  Orientation/advice and guidance programmes for 
new staff. 

n  Manage staff leave, attendance, conduct, 
professionalism and the rewarding of achievements, 
appraisal and professional development. 

n  Promote a safe and healthy work environment, being 
vigilant in identifying and managing any hazards.

Effective Operational Management
Systems

n  Ensure the construction of, and adherence to, 
documented systems and procedures of best practice 
operation e.g. the recording of systems and site specific 
procedures in electronic handbooks/manuals etc. 

n  Conduct regular reviews of progress against the 
budget/targets, addressing any unanticipated 
slippage and identifying contingency actions for each 
anticipated risk to delivery. 

n  Manage the budget effectively, reviewing progress 
and addressing any shortfalls. 

n  Ensure emergency procedures are documented and 
promulgated. 

Marketing
n  Maintain close ties with all elements of the broader 

school community. 
n  Represent and promote the School generally in a way 

that enhances the reputation of the School.
n  Be involved in, and implement a marketing plan for 

the School. 
n  Ensure the website content is current. 
n  Take a leading role in the enrolment of new students. 
n  Meet parents as required.
n  Plan and coordinate student graduations and/or 

similar events. 
n  Take an active role in public relations – promoting 

the School through the production of new and 
revised school publications and marketing strategies 
including: Board reports, Curriculum documents, 
Plans, Curriculum Resource Plans, Co-curricular 
Plans, Yearbook, Parent Handbooks, Bulletins, School 
Events, Publications and the Website. 

Reporting
n  Regular progress reporting to the General Director 

and the Board. 

Health & Safety
n  Support health & safety programmes for students and staff.

Communication with Parents, Staff and Students
n  Run school assemblies/graduations/parent 

information sessions from time to time. 
n  Produce regular school newsletters. 
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The Person
The successful candidate will be an experienced educational leader who can build on the 
exceptional strengths and achievements of the School and provide a purposeful vision for  
the future. 

In particular, the successful candidate for this position 
will possess:
n  Be a graduate and hold a degree from a leading university.
n  Be a qualified teacher with good experience of 

effective strategic school leadership.
n  Be a dynamic and inspirational educationalist, 

knowledgeable about international education systems 
and curriculum, and the needs of learners across the 
primary, middle and senior school age range in an all-
through school setting.

n  Understand and endorse the importance of the 
highest quality teaching and learning for every 
student and be committed to an increasingly inclusive 
approach in the pursuit of excellence.

n  Demonstrate an understanding of the International 
Baccalaureate programmes of study.

n  A passion for dynamic, contemporary and innovative 
education that inspires students to be lifelong learners. 

n  Proven academic leadership and management ability, 
and strong organisational and planning skills.

n  Demonstrated ability or capacity to work effectively in 
a cross-cultural environment. 

n  Ability to report to a Board and manage foreign and 
local staff, and demonstrate outstanding leadership 
skills in dealing with all areas of school life and with all 
stakeholders and partners. 

n  A focus on superior quality of service. 
n  Show evidence of strong organisational and planning 

skills.
n  Have highly developed interpersonal skills, 

demonstrate collaborative qualities and be genuinely 
sensitive to the ideas and needs of others. 

n  Excellent communication skills and the ability to 
establish positive relationships with and earn the 
respect of students, staff, parents and the wider 
community. 

n  Be committed to thinking strategically and planning 
systematically.

n  Show a high level of business acumen and 
commercial instinct.

n  Recognise, support and deliver the commercial aims 
and requirements of the School.

n  Remain sensitive at all times to the mission, aims and 
vision of AIS in a manner that reflects both integrity 
and probity.

n  A high level of commitment to IT in administration 
and teaching. 

n  Secondary education management and teaching 
experience is preferred.
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How to Apply
The Australian International School, Vietnam has engaged the services of Odgers Berndtson 
to assist with the recruitment of the next Executive Principal.

Following this notice, any inclusion of your Sensitive 
Personal Data will be understood by us as your 
expressed consent to process this information going 
forward. Please also remember to not mention anyone’

Contact details

Connor McCarthy: +44 (0) 207 367 0694
connor.mcmarthy@odgersberndtson.com

The Australian International School Vietnam is committed 
to safeguarding and promoting the welfare of children, 
and applicants must be willing to undergo child protection 
screening appropriate to the post, including checks with past 
employers and the Disclosure and Barring Service (DBS).

In line with GDPR, we ask that you do NOT send us 
any information that can identify children or any of your 
Sensitive Personal Data (racial or ethnic origin, political 
opinions, religious beliefs, trade union membership, 
data concerning health or sex life and sexual 
orientation, genetic and/or biometric data) in your CV 
and application documentation.

Peter Lawrence: +44 (0) 207 529 3055
peter.lawrence@odgersberndtson.com

s 
information or details (e.g. referees) who have not 
previously agreed to their inclusion.

For an initial discussion, please contact:

Letters of application and CVs should be emailed 
to: peter.lawrence@odgersberndtson.com

http://www.odgers.com/71928
mailto:71928%40odgersberndtson.com?subject=
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